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PURPOSE  
International travel can enrich a student’s college experience in several ways: by acquainting the 

students with the historical and cultural significance of other countries; by creating meaningful 

linkages between a student’s chosen field of discipline and how it is learned and lived in other 

countries; and/or by developing skills in another language. In addition, travel study can also be 

an enriching experience for faculty and staff through exchange programs with international 

businesses, colleges in other countries, and through accompanying students on such trips. The 

College is responsible for developing and providing effective, safe, meaningful travel study 

experiences for students, faculty, and staff. 

ORGANIZATIONAL SCOPE OR AUDIENCE 

Faculty, Staff and Students  

DEFINITIONS  

Cultural Awareness: Cultural awareness encompasses the recognition of differences and 

similarities among people from which individuals can begin to understand, appreciate, respect, 

and value each other. These differences and similarities include, but are not limited to, ethnicity, 

religion, age, gender, culture, cognitive ability, life experiences, history, family situations, and 

traditions. 

 

Global Competence:  Global competence comprises conceptual understanding and applicable 

knowledge of social, cultural, political, and economic concepts that impact the world. Global 

competence includes: 

 Fundamental knowledge and skills pertaining to core academic subjects such as English, 

reading comprehension, writing, mathematics, science, economics, humanities/arts, 

foreign languages, history, and geography. 

 Applied knowledge and skills such as critical thinking, problem solving, oral and written 

communication, dynamic decision making, teamwork, information technology 
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application, leadership, creativity, innovation, lifelong learning, professionalism, and 

ethics. 

 Respect and openness for different cultures, customs, and professional practices. 

 Knowledge of the politics of international economic factors leading to economic growth. 

 Recognition of the fundamentals of global markets and creative entrepreneurship. 

 Comprehension of environmental and economic issues that impact national and global 

security. 

 Realization and potential impact of emerging global challenges. 

 An understanding of intercultural and global issues tied to trade and commerce patterns, 

population migrations (immigration), human rights, and other interdependent issues.   

 An awareness of environmental sustainability and issues regarding energy consumption. 

 

International Travel: International travel may include faculty, staff, students, alumni, and/or 

individuals from the community who participate to gain cultural awareness and historical 

perspective; to learn how colleges, governments, and businesses and industries operate in other 

countries; and/or to supplement the college experience by studying and enjoying other customs, 

environments, and lifestyles.  International travel can be part of a service learning/civic 

engagement project. 

 

International Study: Short- or long-term study abroad is: 

 Connected to program curriculum as part of a standardized credit course that is approved 

by program curriculum committees and the Regional Academic Officers Committee. 

 Delivered in a structured manner that meets all course objectives with projects and 

assignments that require ongoing reflection through journaling and discussion, in-depth 

experiential study with host country participants, and written and oral presentations. 

Assignments could also include service learning projects. 

 

A global citizen is defined as an individual who is able to function productively within an 

international and culturally diverse business, academic, and civic environment. This individual 

possesses a high level of communication and language skills, cultural awareness, flexibility, and 

problem-solving. 

 

A globally competitive individual is one that is well-educated and able to rapidly adapt to and 

compete effectively within a changing worldwide labor market. 

 

A travel organization may be a contracted vendor that provides travel services including 

itinerary development, tours, and travel arrangements. 

 

A program leader may be a faculty or staff employee of Ivy Tech Community College. 

POLICY   

Ivy Tech travel study programs (hereafter referred to as “the program”) will be developed 

according to College policies and procedures as defined in this document.   
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Mission, Objectives and Purpose: The program relates to the mission and strategic plan of the 

college and has well-defined academic and/or experiential objectives including those that address 

strategies that are part of the College’s strategic plan. 

1. Purpose: The program has clearly-defined purposes and academic and/or experiential goals.  

The purposes of the program should be clearly communicated to students via advertising, 

email, and orientation meetings.  Programs articulate the expected knowledge and 

competencies needed to be successful in the travel study setting.  Program expectations may 

include cultural, historical, and academic discipline knowledge including exposure to other 

languages.  Program developers must ensure learning outcomes focus broadly on cultural 

competency, discipline knowledge and/or language proficiency. 

2. Appropriateness: The focus of the program must be appropriate to the site chosen.  

For example, an architectural and design tour should be planned for countries that 

have significant examples of architecture and design associated with the students’ 

program of study. 

 

Student Learning and Development: The program must be reviewed by the appropriate 

administrative staff in light of its stated educational purposes for fostering student 

learning and development. 

1. Student Development: The program provides opportunities that encourage student 

development (e.g., leadership skills, service orientation, maturity, tolerance for ambiguity, 

growth in cultural awareness).  These opportunities should be identified and communicated 

to students via syllabus or other trip materials.  

2. Learning Outcomes: The program fosters discipline-specific and/or interdisciplinary 

learning outcomes appropriate to the curriculum, sites visited, and program goals.  

Students who are receiving credit for courses that include travel study should receive the 

syllabus that identifies the expected learning objectives.  Some travel programs may not 

result in the award of college credit. 

3. Language and Intercultural Development: The program provides intercultural and/or 

language development opportunities appropriate to its mission.  Some programs may 

expand a student’s exposure to foreign language learning and awareness. 

4. Intrapersonal Development: The program includes opportunities for reflection during 

and after the experience.     

5. Environmental and Cultural Responsibility: The organization fosters faculty, staff and 

student awareness of program-related environmental and social-cultural impacts.   

6. Evaluation: Faculty and staff will assess the student learning outcomes and overall student 

experience at the program’s conclusion so that subsequent programs are improved based on 

this assessment.  This will be done in coordination with the Office of Institutional Research.  

 

Academic Framework:   

1. Academic Credit: When credit is awarded, faculty will use the Course Outlines of Record 

and the length of the program will be aligned with the amount of time required for the 

credit granted or some appropriate portion of the credit granted.   

2. Academic Coursework: The course(s) will be academically rigorous and provide an inter-

culturally enriching learning experience.  
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3. Academic Evaluation: Student grades are determined by methods that measure student 

learning in the integration of readings, site visits, discussions, and cultural activities. 

4. Internships and Field Research: When offered for credit, internships and field research 

must have appropriate academic and field supervision.  Independent study abroad 

programs may be approved when a student joins an independent travel study program 

through which the student can meet College expectations. The student must seek prior 

approval from his/her academic advisor to ensure that the independent study program 

will meet College requirements for the awarding of credit. 

5. Academic Integration:  The program seeks to integrate student travel study with other 

requirements and learning at the students’ home campus.  This includes encouraging 

students to share their experience abroad in other classes upon return.  All faculty are 

encouraged to support contributions in the classroom from students in travel study 

programs. 

 

Additional Framework:  The College maintains clearly stated policies as follows on non-

academic matters related to the educational experience abroad. 

 

1. For programs involving extensive travel:  Faculty program leaders should carefully consider 

the number of sites proposed to visit, their geographical proximity to each other and the time 

spent traveling between them. More emphasis should be given to having in-depth 

experiences at each site rather than on “seeing everything” by visiting multiple sites and 

spending only short amounts of time on each site. 

2. For service and service-learning programs:  The program should be offered in collaboration 

with well-established, trusted, and known community-based agencies, private firms, or other 

organizations located in the host communities.  Program developers should distinguish 

between the learning role and the service role of students and ensure any student service is 

within their scope of experience. 

 

Preparation for the International Learning Environment: The College will provide an 

orientation that is consistent with the program’s mission and the needs of its students. 

1. Orientation:  The program leaders provide orientation for students prior to departure and 

upon arrival that includes discussion of the academic program, health and safety issues, 

adjustment to the host culture, expectations related to student conduct, and information 

about the host location and society.  

2. Ongoing Orientation:  The program leaders provide students with an ongoing orientation 

to the host culture to maximize their experience and learning.  This can include handouts 

about sites visited or information about local news as it is occurring. 

3. Advising: The program leaders provide appropriate academic and non-academic advising 

support to meet changing student needs before and throughout the travel period.   

4. Returning Student Support: The program leaders provide support for students returning 

from travel.  

 

Student Selection and Expectations:  The program is committed to fair and appropriate 

policies regarding student selection and participation in the program.  With the permission of 
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the travel organizer and the Chancellor at the regional level (Vice President at the state-wide 

level), friends and family of students, faculty, staff, and alumni are eligible to participate in 

travel opportunities, but cannot be transported in college-owned or leased vehicles.  Contracted 

and chartered modes of transportation are permissible. All participants are required to engage in 

the planned activities of the trip.  College funds in the form of student fees should not be used 

to subsidize the travel expenses of non-student guests. 

1. Student Selection for credit programs: The prerequisites, recruitment, and selection 

processes are transparent, published, and fair, made available to students well-ahead of 

the expected date of selection and are consistent with general institutional standards and 

the specific criteria that program leaders may choose for their program.  Programs 

provide clear requirements and expectations of students, including grade point average, 

status in program (e.g., number of credits achieved in program), experience, knowledge, 

competencies, certifications, language skills, required immunizations, passport purchase, 

or other minimum criteria for engaging in the travel experience.  

2. Diversity/Non-Discrimination: The program is welcoming and respectful towards students 

regardless of race, sex, sexual orientation, physical ability, religion, or national and ethnic 

origin.  Program accessibility may be limited in certain geographic regions of the world.  

While a disability is not grounds for exclusion from participation, if reasonable 

accommodations cannot be made, then another suitable program should be sought for that 

particular student. 

3. Affordability:  The College seeks to keep the program affordable for the eligible student, 

faculty, and staff participants.   

4. Financial Assistance: The program and/or its sponsor proactively assist students and 

families by informing them of internal and/or external financial support.  College funds 

may be used to subsidize student travel when available and appropriate. In addition, the 

program and/or its sponsor should inform students of internal and/or external financial 

support that may be available.   

5. Code of Student Rights and Responsibilities:  The program informs students of the 

published Ivy Tech Student Code of Rights and Responsibilities, disciplinary processes and 

the consequences of violations prior to the beginning of the program, and consistently 

applies them during the program. Students must comply with the Student Code of Rights 

and Responsibilities regardless of the location of their program. However, there may be 

instances wherein students may have opportunities that otherwise would not be appropriate, 

e.g., wine tasting in which students considered under-age in the United States could 

appropriately participate in other countries.  In such cases, program leaders should discuss 

such situations ahead of time and set clear guidelines for their expectations. 

 

Organizational and Program Resources:  

1. On-Site Administration: Faculty and/or staff provide adequate administrative support 

for the program and its students.  Those responsible for the trip must: a. file a trip 

itinerary with Central Office Risk Management in Central Human Resources, b. report 

a list of student names and emails to the Central Office Institutional Research and c. 

register students in the State Department Traveler Program.   

2. Personnel: Staff and/or faculty who lead trips will be selected by the appropriate regional 
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administration.  There should be a sufficient ratio of faculty/staff to the number of student 

participants to ensure appropriate guidance and safety considerations.  Program faculty and 

staff members must have the qualifications, training, knowledge and an appropriate level of 

commitment and engagement to administer the program effectively and provide advising and 

support services that promote the development, learning, health, and well-being of students. 

Adjunct faculty may also lead trips if the regional administration approves.  Faculty and staff 

should personnel receive appropriate compensation for their responsibilities associated with 

the program.  Faculty and staff personnel must be fully informed about their responsibilities 

with respect to the program. Faculty and staff must receive appropriate training in the areas 

of health, safety, and security; Code of Conduct and disciplinary procedures; advising as it 

relates to the program; and operating in the host environment.  

3. Protocols: Program personnel are provided with protocols for handling issues that may 

arise in the course of a program.  These may include emergency contacts, insurance 

contacts, accidents, injuries, illnesses, etc.    

4. Communication with the Home Campus: Guidelines and protocols must be 

established for communication between the program and the home campus(es) of the 

students and faculty.  Program leaders must anticipate what technology is necessary 

for adequate communication to be established between and among program 

participants and home campus personnel when necessary.  

5. Financial Resources: The College or sponsor devotes sufficient financial resources to the 

program to ensure its success. 

6. Learning and Academic Support Facilities: The program has or utilizes adequate 

facilities as appropriate to the goals of the program and the host environment and 

culture. 

7. Accommodation: The program seeks to accommodate students with physical or 

learning disabilities wherever possible. 

8. Student Housing: Students are housed in safe, clean, and culturally-appropriate lodgings 

and are provided with appropriate orientation to their housing situation.    

9. Environmental and Cultural Responsibility: The program considers and responds to local 

environmental, economic, and cultural consequences of its presence in country in the design 

and management of its programs. Emphasis should be placed on being cultural ambassadors 

for the USA and the College. 

10. Assessment: The program, personnel, and financial resources should be assessed at the 

program’s conclusion by the Program Chair or Dean so that subsequent programs are 

improved based on this assessment. 

 

Health, Safety, and Security:  The program has established and continuously maintains 

effective health, safety, security and risk management policies, procedures, and faculty/staff 

training. After acceptance into a travel program, medical information including active medical 

prescription information will be obtained and retained by the program leader.   

 
Safety and Security: The program follows appropriate safety and security policies.  These 

include:  
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1. Health: The program leadership is aware of participant health issues prior to departure and is 

well-prepared to handle student, faculty, and staff health issues that may arise.  Leadership 

must provide clear information on potential health and safety risks relevant to the community 

and setting in which students will be visiting, including awareness of infectious disease 

endemic to that community.  Orientation should include that trip participants bring adequate 

supplies of prescription medication on the trip because some medications are not readily 

available outside the U.S. 

2. Local Resources: The program has contact information at the visited locations to assist with 

emergencies and health and safety issues, including the police, U.S. overseas 

representatives, physicians, hospitals, and mental health professionals.  

3. Liability:  The program has adequate insurance coverage. 

4. Insurance: Students are required to have health insurance coverage that is applicable in 

their home country and in the countries visited by the program.  Students are provided 

the option to purchase travel insurance.    

5. Risk Management: The program developers communicate with the Central Office of 

Risk Management (Human Resources) in the planning of the program.  Program leaders 

must be aware of Department of State Travel Warnings and Watches and determine 

when it is in the College’s best interest to cancel a trip.  Travel leaders should register 

and verify registration on the U.S. Department of State Bureau of Consular Affairs 

Smart Traveler Enrollment Program (STEP) (available at https://step.state.gov/step/).  

6. Student Emergencies: The program has emergency contacts for individual students in case 

of emergencies.  The program also has emergency contacts and contingency plans in case 

of an emergency that impacts the entire program such as group evacuation during political 

crisis.  Students are well-informed about what to do in case of emergencies. 

7. Supervision: The program has sufficient faculty and staff to manage a crisis and provide 

support in case of emergencies.   

8. Program Assessment: The program logistics and health and safety protocols are assessed at 

the program’s conclusion so that subsequent programs are improved based on this 

assessment.   

 

Ethics and Integrity:  The program is organized in conformity with ethical principles and 

practices by using the Forum of Education Abroad’s Code of Ethics for Education Abroad as a 

guide.   

1. Cultural Sensitivity:  The program leaders will act with sensitivity to and respect for 

differences between local cultural norms and those of the home culture. 

a. Program leaders are aware of the economic, social, and environmental impact of the 

program on the local community or country.  

b. The program provides effective orientation of students, faculty and staff so that they 

are aware of applicable host and home country ethical and legal practices, and 

understand the host society, in order to avoid actions that negatively impact that 

society or the image of the host and/or home country. 

2. Avoidance of Conflicts of Interest: The program avoids conflicts of interest in its 

operations.  Examples may include travel benefitting a faculty member financially or a 

College employee receiving in-kind benefits from a travel company due to sponsorship of 

https://step.state.gov/step/
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a travel program.   

3. Law:  The program operates in accordance with U.S. and international, national, and 

local laws. Program leaders must ensure that students understand and comply with visa 

policies. With regards to international law, faculty and staff sponsors confirm that 

students have registered with the  U.S. Department of State Bureau of Consular Affairs 

Smart Traveler Enrollment Program (STEP) so that there will be support from local 

international embassies and consulates while in foreign countries  

4. Marketing: The program is marketed accurately including estimates of costs based on 

current exchange rates.   

 

PROCEDURE  

Procedure for beginning a program: 

 Obtain approval from a Department Chair or the Dean on the International Trip Form. 

Evaluate the program mission and objectives in line with the course outline of record.  

 File a trip itinerary with the Office of Risk Management.   

Procedure for advertising a program: 

 Advertise on all campus sources including posters, campus connect, Blackboard, 

Facebook and Twitter.  

Procedure for enrolling students in a program: 

 Register and require registration verification from all participants in the US Department 

of State Safe Traveler Enrollment Program (STEP). 

 Send list of confirmed participants with email addresses to Office of Institutional 

Research 

 Obtain the following items from students prior to trip: 

____ Application 

____Any financial commitment required for the specific trip 

____Waiver of Liability 

____ Photo Consent 

____ Transcript (if applicable) 

____ Proof of Course Enrollment (if applicable) 

____ Copy of Travel/Health Insurance Coverage 

____ 3 Copies of Passport 

____ Copy of sealed Undisclosed Health Issues 

 

Procedure for accompanying students on a travel program: 

 Program leader should have a copy of participants’ passports and emergency contact 

numbers 

 

Procedure for after the program: 

 Complete all remaining course requirements 

 Post final grades for students who participate for credit 
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Emergency Information and Release Form 

 

To be kept on site by program director. Copies must also accompany employee leading trip. 

Participant Name: _____________________________________________________________________ 
    First    Middle   Last 

Home Address: _______________________________________________________________________ 
Home Phone: _____________________________________ Work Phone: _____________________ 
Passport Number: _________________________________ Place of Issue: ____________________ 
Date of Issue: _____________________________________ Date of Expiration: _________________ 

Emergency Contact: 
Name: ___________________________________________ Relationship: ____________________ 
Address: _____________________________________________________________________________ 
Work Phone: ______________________________________ Home Phone: ____________________ 

Please list any medical conditions of which the travel organizer/trip leader should be aware: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Allergies: _____________________________________________________________________________ 
Lens or Drug Prescriptions:_______________________________________________________________ 
Blood Type: ___________________________________________________________________________ 

Insurance Information: 

Participants cannot be accepted in the program without proof of health insurance coverage, including 
medical evacuation and repatriation. Copy of insurance card (front and back) must also be retained. 

Name of Carrier:_______________________________________________________________________ 
ID or Group Number: ________________________________ Phone: __________________________ 

Release to Seek Medical Attention 

I, _______________________, give permission to Ivy Tech Community College to seek medical attention  
           (Participant’s Name) 
if I am unable to communicate. 

For Office Use Only     

 Program Name: __________________________________________________________________________ 

Name of Travel Organizer: _________________________________________________________________ 

Emergency Phone Number: ________________________________________________________________ 

E-mail Contact: __________________________________________________________________________ 
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Education Abroad Program Agreement 

Assumption of Risk, Waiver of Liability and Indemnification 
 

I have agreed to participate in Ivy Tech Community College’s Program titled 

_________________________________ (to be referred to as “the Program”) 

in___________________ (Country) from ____________________ (starting date) through 

_______________________ (ending date).  I understand and hereby acknowledge that my 

participation in the Program is wholly voluntary. Ivy Tech Community College has agreed to let 

me participate in the program and I, in turn, agree to the following: 

 

1) Risks of Education Abroad.  I understand that participation Ivy Tech’s Education 

Abroad Program involves risks, hazards, and dangers not found in the study at the College.  I am 

aware of, understand, acknowledge, appreciate that these risks, dangers, and hazards involve 

traveling to and within, and returning from, one or more foreign countries, including risks of air 

travel and all other types of transportation that could result in damage to property, injury to 

persons, or death; foreign political, legal, social, and economic conditions; different standards of 

design, safety and maintenance of utilities, including computing facilities, buildings, public 

places and conveyances; and local sanitation, medical, and weather conditions.  I am aware of, 

understand, acknowledge, and appreciate the risks, hazards, and dangers of travel to, in and 

around ________, including but not limited to the dangers to my own health and personal safety, 

including loss of property, personal injury, or death posed by war, terrorism, crime, civil unrest, 

kidnapping, illness, public health risks, accidents, and/or violence.    Applicable current travel 

advisories issued by the U.S. Department of State and the Center for Disease Control information 

materials either have been received or Internet site addresses provided to me.  Further, I have 

made my own investigation and I am willing to accept these risks, hazards, and dangers.  

 

2)  Health and Safety.   

 

a) I hereby represent and warrant that I am and will be covered throughout the 

Program by a policy of comprehensive health and accident insurance, which 

provides comprehensive health and accident insurance policy for injuries and 

illnesses I sustain or experience overseas, and, more specifically, in the country 

that I will be living and/or traveling while on the Program, as well as emergency 

evacuation and repatriation of remains insurance.  I agree to show proof of such 

coverage by submitting a copy of my valid health insurance card. 

b) I hereby represent and warrant that my health insurance policy will adequately 

cover me while outside the United States.  I agree to report to the Education 

Abroad Office any physical or mental condition I have, which may require special 

medical attention or accommodation during the Program as early as possible, but 

no later than thirty (30) days prior to departure from the U.S.  

c) I acknowledge and recognize that the Ivy Tech is not obligated to attend to any of 

my medical or medication needs, and I assume all risk and responsibility 

therefore.  If I require medical treatment or hospital care, in a foreign country or 

in the United States, during my participation in the Program, the College is not 

responsible for the cost or quality of such treatment or care.  Ivy Tech may (but is 

not obligated to) take any actions it considers to be warranted under the 
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circumstances regarding my health and safety.   I agree to pay all expenses related 

thereto and hereby release Ivy Tech from any liability for any such actions. 

 

3)  Changes to Program and Responsibility.   

 

a)  I understand and acknowledge that Ivy Tech does not represent or act as an agent 

for, and cannot control the acts or omissions of, any host institution, host family, 

transportation carrier, hotel, tour organizer, or other provider of goods or services 

relation to the Program.   

b) I understand and acknowledge that Ivy Tech reserves the right to make changes to 

the Program (including equipment substitutions or alterations in the proposed 

itinerary) at any time and for any reason, with or without notice, and the College 

shall not be liable for any loss whatsoever to me by reason of any such 

cancellation or change.  Ivy Tech is not responsible for penalties assessed by air, 

land, water carriers and/or other transportation that may result due to operation 

and/or itinerary changes, regardless of whether the College makes such 

arrangement.   Ivy Tech, reserves the right to substitute hotels or accommodations 

or housing of a similar category at any time.  Specific room and housing 

assignments are within the sole discretion of the College.   

 

c) I understand and acknowledge that Ivy Tech assumes no responsibility or liability, 

in whole or in part, for: any delays, delayed or changed departure or arrival times; 

fare changes, dishonors of hotel, airline or vehicle rental reservations; missed 

carrier connections; sickness, disease, injuries (including death), losses, damages, 

weather, strikes, acts of God, circumstances beyond the control of the College, 

force majeure, war, quarantine, civil unrest, kidnapping, public health risks, 

criminal activity, terrorism, expense, accident, injuries, damage to and lost 

property; bankruptcies of airlines or other service providers; inconveniences, 

cessation of operations, mechanical defects, failure or negligence of any nature 

howsoever caused in connection with any accommodations, restaurant, 

transportation, or other service or for any substitution of hotels or of common 

carriers beyond the College’s control, with or without notice; or for any additional 

expense occasioned by any of the foregoing.  If due to weather, flight schedules or 

other uncontrollable factors I am required to spend additional nights, the College 

will not be responsible for my hotel, transfers, meal costs or other expenses.  My 

baggage and personal property are transported at my risk entirely.   

 

d) The right is reserved by Ivy Tech, in its sole discretion, to cancel the Program or 

any aspect thereof prior to departure; and, in the College’s sole discretion to 

cancel the Program or any aspect thereof after departure, requiring that all 

participants return to the United States if the College determines or believes that 

any person is or will be in danger if the Program or any aspect thereof is 

continued.  If the Program is changed or cancelled, the only responsibility of the 

Program is to refund to me all uncommitted monies and deposits I have paid to 

the program.  If changes in the Program are minor, the Program does not have to 

refund any amounts to me. 
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4)  Independent Activity.  I understand that if I spend any time away from the Program’s 

location, or participate in any activity that is not a planned part of the program (such as a field 

trip) that I will complete a Time Away form, which I will give to the Program Director no later 

than two days prior to departure each time I intend to leave for independent travel or activities. 

The Program Director has the discretion to deny time away requests.  I hereby represent and 

warrant that my participation in these activities is not required by the College and is wholly 

voluntary.  I understand and hereby acknowledge that I may face additional and/or increased risk 

of injury or death due to civil unrest, violence, terrorism, crime, illnesses, kidnapping, or political 

instability by traveling away from the Program’s location.  I hereby assume, knowingly and 

voluntarily, each of these risks and all other risks that could arise out of or occur during my 

travel to, from, in or around ____________. 

 

5)  Standard of Conduct.   

 

(a) I understand and acknowledge that Ivy Tech’s policies on Alcohol, Drug Use, 

Sexual Harassment, and the Student Code of Conduct apply whether I am on the 

home campus or abroad.  I also agree to abide by these policies.   

 

(b) I understand and acknowledge that each foreign country has its own laws and 

standards of acceptable conduct, including dress, manners, morals, politics, drug 

use, and behavior.  I recognize that behavior, which violates those laws or 

standards, could harm the College’s relations with those countries and the 

institutions therein, as well as my own health and safety.  I will become informed 

of, and will abide by, all such laws and standards for each country to or through 

which I will travel during my participation in the Program, including attending 

any and all Program orientation meetings and reading all materials the Program 

provides.  I will attend to any legal problems I encounter with any foreign 

nationals or government of the host country or any country to or through which I 

travel during my participation in the Program.  Ivy Tech is not responsible for 

providing any assistance under such circumstances. 

 

(c) I understand and acknowledge that the Program Director will be the sole judge of 

whether my actions hurt the Program, myself or others in the Program or seriously 

offend the host culture.  If they do, the Program director or someone s/he 

appoints, such as the on-site Director, may terminate my participation in the 

Program.  I understand and acknowledge that should my participation in the 

Program be terminated, I will receive no refund of any fees, I am required to leave 

the Program immediately, and that I am solely responsible for arranging and 

paying for my own transportation back to the United States. 

 

6)  Reproduction of Records.  The Program may reproduce and use for educational 

purposes without compensation all photographs, videos, movies, or sound recordings taken of 

me during the time I participate in the Program. 
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7) Assumption of Risk and Release of Claims.  Knowing the risks, dangers, and hazards 

described above, and in consideration of being permitted to participate in the Program, I agree, 

individually, and on behalf of my heirs, successors, assigns and personal representatives, to 

assume all the risks, dangers, hazards, and responsibilities surrounding my participation in the 

Program.  To the maximum extent permitted by law, I, individually, and on behalf of my heirs, 

successors, assigns and personal representatives, hereby release and forever discharge Ivy Tech 

and its employees, agents, officers, trustees and representatives (in their official and individual 

capacities) from any and all liability whatsoever, which arise as a result of negligence on the part 

of the College, for any and all damages, losses or injuries (including death) I sustain to my 

person or property or both, including  but not limited to any claims, demands, actions, causes of 

action, judgments, damages, expenses and costs, including attorneys fees, which arise out of, 

result from, occur during or are connected in any manner with my participation in the Program, 

any related or independent travel, any activities or field trips, irrespective of whether they are 

sponsored, supervised or controlled by the College, and which arise as a result of negligence on 

the part of the College, its employees, agents, officers, trustees or representatives (in their official 

and individual capacities). 

 

8) Indemnification and Hold Harmless.   I, individually, and on behalf of my heirs, 

successors, assigns and personal representatives, hereby agree to indemnify, defend and hold 

harmless Ivy Tech and its employees, agents, officers, trustees and representatives (in their 

official and individual capacities) from any and all liability, loss, damage or expense, including 

attorneys fees, that may result from my negligent or intentional act or omission, which arise out 

of, occur during, or are in any way connected with my participation in the Program, any related 

or independent travel, any activities or field trips, irrespective of whether they are sponsored, 

supervised or controlled by the College.  

  

I agree that this Waiver, Release and Indemnification is to be construed and governed under the 

laws of the State of Indiana, U.S.A.; and that if any portion hereof is held invalid, the balance 

hereof shall, notwithstanding, continue in full legal force and effect.  In signing this document I 

hereby acknowledge that I have read this entire document, that I understand its terms, that by 

signing it I am giving up substantial legal rights I might otherwise have, and that I have signed it 

knowingly and voluntarily. 

 

MY SIGNATURE INDICATES THAT I HAVE READ AND UNDERSTOOD THIS 

AGREEMENT AND THAT I AGREE TO EVERYTHING STATED IN IT.  FURTHER, NO 

REPRESENTATIONS, STATEMENTS, OR INDUCEMENTS, ORAL OR WRITTEN, APART 

FROM THE FOREGOING WRITTEN STATEMENT, HAVE BEEN MADE.  MY 

SIGNATURE ALSO INDICATES THAT I AM AWARE OF ANY SPECIAL RISKS, 

DANGERS, AND HAZARDS INVOLVED IN THE PROGRAM. 

________________________________________________________________ 

Name of Program  

__________________________________  _____________________ 

Participant’s Name (printed)    Date 

 

__________________________________  _____________________ 

Participant’s Name (signature)   Date 



 

Last updated 11-15-13 

 

 

 

If Applicant is under 18 years of age: 

 

I am the parent or legal guardian of the above Applicant, I have read and understand the 

foregoing Agreement and Release Form (including such parts as may subject me to personal 

financial responsibility), I am and will be legally responsible for the obligations and acts of the 

Applicant as described in this Agreement and Waiver of Liability and Release Form, and I agree, 

for myself and for the Applicant, to be bound by its terms. 

 

 

__________________________________  _______________________ 

Parent or Legal Guardian Signature   Date 

 


